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o Access ESR from the Intranet page in My Applications (internet
route)?
Login to ESR.
Ensure your Smartcard has been inserted into the card reader and
you have entered your passcode.

o Select Log in via Smartcard
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Login to ESR using the ESR app on the Intranet

The Internet link is http://my.esr.nhs.uk
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How do | process a leaver?

|As a manager, when an employee provides notice that he or she is leaving, you can complete the
termination process in Self Service:

In this lesson you will leam how to:

+ Complete the termination process for an employee who is leaving the Organisation

This functionality can be accessed from the Manager Dashboard for users of the Manager
Self Service URPs.

If you are using the Manager Self Service (Payroll Approvals Required) URP, the changes
made will be submitted to a designated approver for review and action.
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COVID-19 - CLICK HERE FOR THE LATEST INFORMATION AND RESOURCES

17/08 UPDATES: We are currently caring for 17 COVID positive patients in our hospitals. | If you cant make your mask fitting

Major Incident Plan

‘The NHS needs to plan for, and respond to, a wide range of incidents and
emergencies that could affect heaith or paient care. These could be anything from
extreme weather condiions to an outbreak of an infectious disease or a major
ransport accident. When needed, all of the SaTH Major Incident Plan documentation
is available from one page and can be found here.

Guidelines, policies and procedures

Search

New/Updated local ciinical guidelines

Coronavirus update: 17 August 2021
Coronavirus update: 13 August 2021

Join the Race Equality & Inclusion network

Weekly message from your Deputy Chief Executive
Information Bulletin 11 August 2021

New/Updated Non-Clinical Guidelines W/C 09/08/2021
Coronavirus update: 9 August 2021

Changes to the NHS Pension Schemes (19952008 and 2015)

View news archive »

Our Services & Departments

Sickness Absence Affects Patient Care
In May 2021, the Trust's sickness absence rate was:
It important we look after ourselves for our own beneft, to provide excellent care

and support colleagues. Support for staff s available here. I you are a manager
please read our HR31 Policy or visit our Managers Resources folder
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How to complete an Exit Questionnaire
When a termination (full or part) is processed on ESR an automatic email will be generated and sent directly to your nhs.net email. This will request for you to access your ESR Employee Self Service record to access a notification.
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Access ESR using the following:
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ESR app on the Intranet.

· The Internet link is http://my.esr.nhs.uk.  
· The SaTH App from a mobile or tablet device http://tiny.cc/sathnhs 
· The My ESR app from a mobile or tablet device 

2. Login to ESR using your Username and Password.
3. Click the Notifications icon
4. Click on the notification link, in this example ‘Exit Questionnaire for: (Employee Name).
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5. The Exit Questionnaire will open, select the applicable response from the list of values available in the drop down list. Any further comments can be added in the textbox at the end of the notification.
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6. Click the Submit button to continue.

· Note – you must complete this questionnaire before your termination date, after this date you will not be able to access your ESR employee self service record.
	   






















